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 Electric Elevator Layout 
Requirements 

Job Name & location 
      

Date 
      

Company Name 
      

Company Representative Name 
      

 

All boxes must be checked or your plans may be denied for permitting. Note in comments items that do not 
apply.  All plan information is to be a minimum 10 pt font. 

 (1) A machine room plan identifying room dimensions, location of drive machine and motor 
controller, mainline disconnect, outlet, light switch, and door swing; 

Comments 
      

 
 (2) A hoistway plan identifying hoistway and conveyance equipment dimensions and clearances, 

footprint of cab showing doors and inside cab dimensions, and location and dimensions of hoistway 
and cab door or gates; 

Comments 
      

 
 (3) A hoistway elevation section identifying elevation of the hoistway and conveyance equipment 

dimensions and clearances, top of car clearances, and on MRLs, the height to the equipment from 
the horizontal plane of the top of the car with the car positioned at the top landing; 

Comments 
      

 
 (4) Pit ladder detail includes: height from sill, (non-continuous ladders must have horizontal grab 

bar), distance from wall, and width, light & pit stop switch must include detail on height above sill, 
pit light; 

Comments 
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 (5) Detail drawings identifying specific details of conveyance components: Location of rail brackets, 
rail bracket fastening, machine beams, loads and reactions, and additional seismic requirements 
(when required by building code); and 

Comments 
      

 
 (6) Sill support and fastening detail, entrance installation assembly detail; to include label and 

listing information, screw pattern and type of screws.  

Comments 
      

 
General conveyance data includes: Comments 

 (a) Conveyance type (model) and capacity;       

 (b) Location number (within building);       

 (c) Up/down full load speed;       

 (d) Car enclosure (construction material);       

 
(e) Door type and manufacturer (single speed;  

two-speed, center opening, RH/LH opening); 
      

 (f) Platform thickness;       

 (g) Finish floor (i.e. tile, carpet);       

 (h) Power unit/drive motor (manufacturer and HP);       

 (i) Power requirements;       

 (j) Equipment heat generation (BTU);       

 (p) Size and number of hoist ropes;       

 (q) Roping type (1:1, 2:1, underslung);       

 (r) Governor location;       

 (s) Governor rope size and number;       

 (t) Safety manufacturer and type;       
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General conveyance data includes: Comments 

 (u) Emergency brake manufacturer and type;       

 (v) Car buffer type and stroke;       

 (w) CWT buffer type, impact, and stroke;        

 (x) Top/bottom run-by; and       

 (y) Minimum font size = 10 pt.       

Note: This list is not all-inclusive.  

 

Signature of Company Representative 
 

Date 
      

Email 
      

Phone # 
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